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Welcome to IR-WCMS

After typing of above mentioned URL in the address bar of Web Browser, the IRWCMS
main screen appears as:

After logging into the application by existing user credentials, the user is taken to
Home Page as shown below:
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1.1. Release of PG/SD Module Menu on Home Page of IRWCMS

The home page of the IRWCMS coordinator appears as follows

User need to click upon link “Release of PG/SD” and click on the sub-menu “Application by
Contractor”. A new screen opens namely “Application by Contractor” as under:

1.2. Application by Contractor Screen
This screen is used to list all the LOAs under that Contractor. Select the particular LOA to fill
the corresponding Release of PG/SD.
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After selecting the LOA, the screen appears as below:

Please fill all the fields (like subject, address to, copy to, letter no., letter date, upload all
documents, etc.).
After save the details, generate PDF and then Sign it.
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After filling all the details send the “Release of PG/SD” to the “Address to” OR Engineer.
After sending, a Marking screen will appear as:

1.3. Forwarding of Application for Examination by Engineer Screen

Upon clicking the button , Engineer can view the received “Release of PG/SD” as below:
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Select the “Action” and mention Remarks, if any and then send to the “Release of PG/SD” to
AEN or return to Contractor if any corrections needed.
After sending, a Marking screen will appear as:

If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:



Indian Railways Works Contract  Management System

IRWCMS: User Manual for Release of PG/SD Module 6 | P a g e

1.4. Examination by Engineer’s Representative Screen

Upon clicking the button , AEN can view the received “Release of PG/SD” as below:

Select the “Action” and mention Remarks, if any and then send to the “Release of PG/SD” to
Engineer or return to Contractor if any corrections needed.
After sending, a Marking screen will appear as:
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If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:
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1.5. Action by Engineer Screen

Upon clicking the button , Engineer can view the received “Release of PG/SD” as below:

Select the “Action” and mention Remarks, if any and then send to the “Release of PG/SD” to
Engineer’s Office or CSA  or return to Contractor if any corrections needed.
After sending, a Marking screen will appear as:
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If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:

1.6. Examination by Engineer’s Office Screen

Upon clicking the button , OS/Works can view the received “Release of PG/SD” as below:
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Select the “Action” and mention Remarks, if any and then send to the “Release of PG/SD” to
Engineer.
After sending, a Marking screen will appear as:

If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:
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1.7. Action by Engineer Screen

Upon clicking the button , Engineer can view the received “Release of PG/SD” as below:

Select the “Action” and mention Remarks, if any and then send to the “Release of PG/SD” to
Engineer’s Office or CSA  or return to Contractor if any corrections needed.

If CSA and Engineer are same than Engineer can directly send “Release of PG” to Finance.
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After sending, a Marking screen will appear as:

If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:
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1.8. Action by Contract Signing Authority Screen

Upon clicking the button , CSA can view the received “Release of PG/SD” as below:

Select the “Action” and mention Remarks, if any and then send to the “Release of PG/SD” to
Engineer after Approval or CSA Office for Examintion or return to Engineer if any corrections
needed.
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After sending, a Marking screen will appear as:

If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:
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1.9. Examination by Contract Signing Authority Office Screen

Upon clicking the button , OS/Works can view the received “Release of PG/SD” as below:

Select the “Action” and mention Remarks, if any and then send to the “Release of PG/SD” to
CSA.

After sending, a Marking screen will appear as:



Indian Railways Works Contract  Management System

IRWCMS: User Manual for Release of PG/SD Module 16 | P a g e

If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:

1.10. Action by Contract Signing Authority Screen
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Upon clicking the button , CSA can view the received “Release of PG/SD” as below:

Select the “Action” and mention Remarks, if any and then send to the “Release of PG/SD” to
Engineer after Approval or return to Engineer if any corrections needed.

After sending, a Marking screen will appear as:
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If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:
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1.11. Forwarding to Associate Finance for Release of PG/SD by Engineer
Screen

Upon clicking the button , Engineer can view the received “Release of PG/SD” as below:

Mention Remarks, if any and then send to the “Release of PG/SD” to Associate Finance for
Confirmation.

After sending, a Marking screen will appear as:
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If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:

1.12. Release of PG/SD by Associate Finance Screen

Upon clicking the button , Associate Finance can view the received “Release of PG/SD” as
below:
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Select the “Action” and mention Remarks, if any and then send to the “Release of PG/SD” to
Engineer after Approval or CSA Office for Examintion or return to Engineer if any corrections
needed.

After sending, a Marking screen will appear as:

If User wants to pull back the sent Release of PG (before any action could be taken by
receiver), then choose the Outbox option from the Release of PG/SD menu. Pull back screen
as:
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