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[User Manual]

Indian Railway Works ContractManagement System(IR-WCMS)
Extension of DOC ModuleVersion 1.0
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Welcome to IR-WCMS

After typing of above mentioned URL in the address bar of Web Browser, the IRWCMS main screen
appears as:

After logging into the application by existing user credentials, the user is taken to Home Page as shown
below:
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1.1. Menu on Home Page of IRWCMS

• Now take mouse over the Contract Menu option and select Assignment of Activity (LOA).
• Now, pop-up window will open up. In this pop-up all the LOA of selected division/unit will get automatically

listed.
• Select appropriate LOA from the list by clicking upon the checkbox or current row.
• After select appropriate LOA “Assignment of activity to User against LOA” window will open.
• There we will set stage as our requirement for DOC Extension, Variation.
• As for extension for DOC module “DOC Extension” will use and set stage and click save button for our select

appropriate LOA.
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1. Forwarding of Application by Engineer for Examination.

On clicking “Forwarding of Application by Engineer for Examination” under Extension of  DOC  or you can click on
Extension of  DOC block on the home screen. New screen will open named “Forwarding of Application by Engineer
for Examination”.

If you choose forward action then you have to define to whom use have to send . But in case of return you only
want to write the remarks.

If the user click on return by default it will return to the user whom has forwarded it .
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On clicking forward button it will forward to the user whom you have selected.
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There are two cases

 If the selected user is different from the user define in Assignment of Activity (LOA).
When this user login and go through the Extension of DOC section on their home screen it will seen NS
processing screen.

 If the selected user is same as define in Assignment of Activity (LOA).

2. Examination and Recommedation by Enginner’s Representative.

In this screen there are three actions, two is for forward and one is for return. Same as in previous case if return is
choosen there is no send option .

There are again two cases

 If the selected user is different from the user define in Assignment of Activity (LOA).
When this user login and go through the Extension of  DOC section on their home screen it will seen NS
processing screen as in above case.

 If the selected user is same as define in Assignment of Activity (LOA).

When this user login and go through the Extension of DOC section on their home screen it will seen “Action by
Engineer” screen as under:
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If  user choose “Extension of DOC Approved. Letter may be Issued” under action, then they have to choose
Extension Sought with PVC? , With Extension granted with LD?, select atleast one check box Under clause(s)  in
GCC:2018   and it going for “Sending of Approval Letter to the Contractor by Engineer”  otherwise it will go to next
stage.

3. Action by Engineer.

On clicking forward button there are again two cases

 If the selected user is different from the user define in Assignment of Activity (LOA).
When this user login and go through the Extension of DOC section on their home screen it will seen NS
processing screen as in above case.

 If the selected user is same as define in Assignment of Activity (LOA).

When this user login and go through the Extension of DOC section on their home screen it will seen “Examination
by Engineer's Office” screen as under:
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2. Examination by Engineer Office.

User select the action, writes remark and chose send to and forward it.

On clicking forward button there are again two cases

 If the selected user is different from the user define in Assignment of Activity (LOA).
When this user login and go through the Extension of DOC section on their home screen it will seen NS
processing screen as in above case.

 If the selected user is same as define in Assignment of Activity (LOA).

When this user login and go through the Extension of DOC section on their home screen it will seen “Action by
CSA” screen as under:
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3. Action by CSA.

If User chose “Being forwarded to CSA office for Examination.” under action,

On clicking forward button there are again two cases

 If the selected user is different from the user define in Assignment of Activity (LOA).
When this user login and go through the Extension of DOC section on their home screen it will seen NS
processing screen as in above case.

 If the selected user is same as define in Assignment of Activity (LOA).

When this user login and go through the Extension of DOC section on their home screen it will seen “Examination
by CSA Office” screen as under:
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4. Examination by CSA office.

If  User choose “Extension of DOC Approved. Letter may be Issued.” under action in Action by CSA screen, then
they have to choose  Extension Sought with PVC  and With LD ?: and fill DOC Extended Upto:.

On clicking forward button there are again two cases

 If the selected user is different from the user define in Assignment of Activity (LOA).
When this user login and go through the Extension of DOC section on their home screen it will seen NS
processing screen as in above case.

 If the selected user is same as define in Assignment of Activity (LOA).

When this user login and go through the Extension of DOC section on their home screen it will seen “Sending of
Approval Letter to the Contractor by Engineer” screen as under:

Here the user uploads the documents and add remark and send it to the contractor.
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5. Sending of Approval Letter to the Contractor by Engineer.
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